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Application Setup

« Go to hitps://mdlog.mdops.com
« Login into MDlog with your credentials (admin)
o Userid: Emailid / Password: Password set during registration

« Access "Administrator” portal in the application thru
the marked icon in the following image for setup

Satety Entg §K§ Curtrently logged in to Test SNIF as  jcarter@sch.com with speciality Internal Medicine | Logout

o l () l l 2 I I l X atient Coverage Print My Notes Do Handoffs

Perform the following admin tasks in the order listed to
complete the application setup

« Define facilities with Units, Rooms and Billing Codes
« Create/Update User accounts
 Upload Patient demographic data using built-in tool


https://mdlog.mdops.com/
https://mdlog.mdops.com/
https://mdlog.mdops.com/

Step 2

Define facilities

MDLOG
Safety. Efficiency. Accessibility. Leqibility.

Step 1

Currently logged into| Test SHIF

E as jogarros@mdops.com with speciality Geriatrics | Logout

I i II % I = I =] I I @ I@ Review Notes I Print My Notes I Do Handoffs I Rounding List

Administration

Facility List

Step 3

Add New Facility I

Create at least one
Unit for each facility
and one room
number for each unit.

See following pages

PCP Groups
Facilities
Search:
Users
Roles Siteid » Name % Email Address Phone % Date Created % Actions
Number
Specialities : e
P DTGE Dayton General nsogal@amail.com 6317887777 06408{2012 Remove | Manage units | Billing
Assessments 07:06:15 S
06/04/2012 Remove | Manage units | Billing
SDGH Test SNIF akodey@mdops.com 6317887777 e
Assessment Plans 07:06:52 Codes
Suffolk Oral . 06/11/2012 Remove | Manage units | Billing
Import Patients Suffolk Surgery nsogal@gmail.com 6317887777 06:06:56 Codes
Import ICD9 Codes Showing 1 to 3 of 3 entries
My Settings o L ~ X i i
el Bmlb sl = s Dol < N Revewtotes l Print Hy Notes lmlm_
Create Hew Facilly
PCP Groups
Facilities
Users
* Name WSHMF
Roles ) =
- = SitelD Waoodward Mursing
Specialities -
= Address [63 baldwin dr
Assessments )
" City Belton = State ™ [+]
Assessment Plans )
* Country UsA[~] = Zipcode  [03214
Import Patients
* Phone Number [(254}356-7456 Fax Number

Import ICD9 Codes

= Email Address  admin@woodward.com

My Settings

Reports
= PCP Groups

_‘I

Step 4

(=

for instructions



Create Units for a Facility

MDLOG Step 1

Safety. Efficiency. Accessibility. Legibility

Currently logged in to | Test SNIF |Z| as joarros@mdops.com with speciality Geriatrics | Logout

Review Notes I Print My Notes I Do Handoffs I Rounding List _

-
H L1 K 0 E B R

[ . .

PCP Groups qteﬁ 250itaIW00dward Nursing created

. Add a Room # to a Unit
Rol Search: R .

o Admitting a new patient
Specialities Siteid « Name % | Email Address & Bhane % Date Created £ Actions . . .
Assessments Luidizats Step 3 I'eqUII'eS a unlt Wlth a room

. 06/08/2012 R M
Assessment Plans - Dayton General  nsogal@gmail.com LRI 07{05{15 Uﬁmsor%ihiﬂsrgogdees 1 number SO ensure you add a.t
Import Patients SDGH Test SNIF akodey@mdops.com e317ee7777  J9/04/2012 Remoje LManace N 1 ber h
Import ICD9 Codes Suffolk gﬂf‘)lk oral nsogal@gmail.com 6317887777 06{11{2012 SETTE | SETEE eaSt one room number I0T eac
S gery 06:06:56 units | Billing Codes .
;ny Settings Woodward WaNF admin@woodward.com (2541366~ 08/14/2012 R i Unit. See next page for
n . .

Lt Showing 1to 4 of 4 entries ll‘lStI‘LICthIlS.
MDLOG
Safety. Efficiency. Accessibility. Leagibility. Currently logged in to | Test SNIF |=| as jgarros@

Review Notes I Print My Notes I Do Handoffs I Rc
Create Unit for Woodward Nursing
MDLOG

. . Safety. Efficiency. Accessibility. Legibiliy Currently logged in to| Test SNIF as jofros@mdops.com with speciality Geriatrics | Logout
PCP Groups Hospital: Woodward Mursing /oo =3 isgros@mop: peciliy | Logeut

Facilities Unit: |NOI’T.|"I Wiﬂj | H n n E . u Review Notes I Print My Notes I Do Handofis Rounding List

Users Create || Cancel Unit List for Woodward Nursing

PCP Groups @ Unit North Wing created

Roles
Facilities

- =]
Assessments Roles
Add New Unit

Assessment Plans Specialities

Specialities

Assessments Search:

Import Patients
Assessment Plans

Name ¢ Date Created ¢ Actions
Al LEREE Import Patients North Wing 2012-08-14T22;55:13Z removelll manade rooms
. ImportICDY Codes
My SEttlngS p Showing 1to 1 of 1 enfries
Iy Settings St 4
Repaorts (S

Reports




Adding Rooms for a Unit

Unit List for Facility A
Add NHew Unit
Search:
Name %+ Date Created % Action
Morth Wing 04/13/2013 remnv{l manade rooms |
Showing 1to 1 of 1 entries
=
Search:
Room No % Date Created Status Actions
101 04/12/2013 Occupied by Doe.jane, Templer.Simon, Doe.Jang, new.Patient

Showing 110 1 of 1 entries

v

o mmem e mm e mm e mmeaay e e

I ir I I & I B I a I i I @ I > I = I b e I Rounding List I Do Handoffs I InProgress Notes I Review Notes I Print My Hotes -

Create Room

Administration

PCP Groups Unit: Morth Wing
Facilities Room no 102

Users ‘ Create ’




Add Billing Codes for a Facility

MDLOG

Step 1

Safety Efficiency. Accessibility. Legibility.

Administration

PCP Group

Facilities

Users

step.2

Assessments

C

Assessment Plans
Import Patients
Import ICD9 Codes
My Settings
Reports

User Management

Currently logged in to | Test SMIF

@ Hospital Woodward Nursing created

Siteid «  MName ¥

DTGF Dayton General

SDGH Test SNIF
Suffolk Oral

Suffolk Surgery

Woodward

Nursing WSNF

Showing 110 4 of 4 entries

E

Email Address

nsogal@agmail.com
akodey@mdops.com

nsogal@agmail.com

bil

Billing Group
Discharge
Discharge

Initial Visit

Initial Visit

Initial Visit
Subsequent Visit
Subsequent Visit
Subsequent Visit
Subsequent Visit

acility List

|Z| as jgarros@mdops.com  with speciality Geriatrics | Logout

Rovew ates || prntayotes ] Dosandors | rounans L ||

Billing Group: It groups billing

= codes so user can find the

Search:

¢ s ¢ | Date Created Ste 3
Number
6317887777 00/08/2012

07:06:16
06/04/2012
6317887777  n7'ngt52

06/11/2012 Remove
6317887777 : units | Billing Code

06:06:56

admin@woodward.com (72455%)366' 82’%3’%?12
. * Hospital:
Add or modify . ,
Billing Group:

ling codes for - gijing code:
the facility

% Billing Code
99315 < 30min
99316 > 30min
99304
99306
99305
993010
99309
99308
99307

Showing 11o 9 of 9 entries

Manage

required code easily when filing
a note

Billing Code: For Each Billing
group you can add multiple
CPT codes(one at a time)

Add New Billing Code

Test SNIF

Billing Codes

<>

Search:
Date Created ¢ Actions <
05/03/2012 Delete
05/03/2012 Delete
05/03/2012 Delete
05/03/2012 Delete
05/03/2012 Delete
05/03/2012 Delete
05/03/2012 Delete
05/03/2012 Delete
05/03/2012 Delete



Update User Account

 The user account created with the registration is that of a
Practitioner with admin privileges.

« The Practitioner account needs to be updated with valid DEA,
NPl numbers.

« The admin can create additional practitioner accounts

« All user management activities can be performed in the
admin portal accessible through the following highlighted
icon

Safety. Efficiency. Accessibility. Legibility Cutrently logged in to Test SNIF as  jcarter@sch.com with speciality Internal Medicine | Logout

of 0 \ = 4 \ Print My Notes Do Handoffs Rounding List




dating Practitioner
Account: Step 1

Safety. Efficiency. Accessibility. Legibility. Currently logged in to Spaulding B as akodey@mdops.com with speciality Internal Medicine | Logout

Review Notes I Print My Notes I Do Handoffs I Rounding List _
Administration User List

aeikitia
Search:
r Users ]

— = i % Name % EMail Address % Date Created % Actions
o akodey@mdops.com George ,Willis akodey@mdops.com 05/01/2012 12:05:10 Disable
Specialities s Arun,Choudary nsogal@amail.com 05/01/2012 12:05:15 Disable
Assessments akodevy@vahoo.com Nathan,Raul akodey@yahoo.com 05/01/2012 12:05:17 Disable
akodey@optonline.net John,Weisman akodey@optonline.net 05/01/2012 02:05:48 Disable
SELIIETIL ST nsogal@mdops.com Jim,Cramer nsogal@mdops.com 05/01/2012 02:05:50 Disable
Import Patients cgarner@aol.com Cathy,Garner cgarner@aol.com 05/03/2012 05:05:31 Disable
Impor ICD8 Codes Imidas@mdops.com John,Midas Jjmidas@mdops.com 05/25/2012 02:05:17 Disable
sales@mdops.com Don,Clark sales@mdops.com 06/05/2012 11:06:56 Disable
My Settings TSI IiIoTeIIoTin Jack,Ryan tracyWagner@yahoo.com 06/05/2012 02:06:17 Inactive
Reports tracyWagner@yahoo.com Tracy,Wignerr tracyWagner@yahoo.com 06/15/2012 12:06:22 Disable

Showing 1 to 10 of 11 entries 2  Hext Last



Updating Practitioner
Account: Step 2

I fr I[Q]I L ' I S I ; I & Iﬁ? I = I .4 I Rounding List I Do Handoffs I InProgress Notes I Review Notes I Print My Notes -

Edit User

S
PCP Groups
. Step-1

Facilities Profile Information
Users Profile Information
Roles = First Name: John Middle Initial: Step 1:
Specialities = ey e Add valid DEA
SOAP Note DEA Number AD1234567 NPI 1234567890 and NPI
Customizations
Assessments ) numbers

= City * State [~]
Lab Tests )

= Country E = Zipcode
S sans = Cell Phone Mumber (631)655-3245 Fax Number
Import Patients [Ersdl s eeed Ecx:x)xxx—xxxx

=PCP G Oth ager 631)655-3245
Import ICDY Codes roup ot =] (300K 003000 (631}
Import CVX Codes Specialities 1 items selected Add all
Import MVX Codes Remove all | Allergy & Immunclogy + I;
Rules ¥ Geriatrics — | Anestheisology + E

Cardiclogy +

My Settings Cardiothoracic +
Reports Dermatology + -
Patient Remainders Hext >

Step 2:
Update the specialty for the practitioner if required We
. recommend limiting one specialty for each practitioner. °



Users
Roles
Specialities

SOAP Mote
Customizations

Assessments

Lab Tests
Assessment Plans
Import Patients
Import ICD9 Codes
Import CVX Codes
Import MVX Codes
Rules

My Settings
Reports

Patient Remainders
Patien
Syndrgmic Survelliance
Encryfgtion

Clinic

Step 5:

Assign all the
facilities that
Practitioner is to
cover

Quality Measure

dating Practitioner

Account: Step 3

Access Information

Passwords Must be at least 8 characters. Must contain at least one one lower case letter, one upper case letter, one digit and
one special character Valid special characters are - @#5% "™ &+=.

= MDLog ID

E

Password

“ Roles

] SpeechEnabled

ConfirmPassword

6 items selected

Remove all
1 Medical Staff -
1 Administrator -
1 New Admisson -

1 Accounting -

Add all
Case Manager ghal
Moonlighter + [E
Physical Therapist +

Occupational Therapisg
Nutrional Therapist +

T Nursing

1 Medical Records -

L

ch Therapist

+

=

* Hospitals

1 items selected

Remove all

1 Test Facility A -

Step 4:

Assign any
additional role to
user.

Recommend
assigning minimum
required roles.

Step 3:

Select “Speech
Enabled” option to
turn on speech
recognition
capability to be used
with PC or mobile
device



1

Creating New Practitioner
Account: Step 1

Currently logged in to Spaulding B as akodey@mdops.com with speciality Internal Medicine | Logout

MDLOG

Safety. Efficiency. Accessibility. Legibility.

Administration

PCP Groups

=SS
r Users ]

moles

Specialities
Assessments
Assessment Plans
Import Patients
Import ICD8 Codes
My Settings
Reports

Username

akodey@mdops.com
nsogal@agmail.com
akodev@vahoo.com
akodev@optonline.net
nsogal@mdops.com
cgarner@aol.com
Imidas@mdops.com
sales@mdops.com

e e

tracyWagner@yahoo.com

Showing 1 to 10 of 11 entries

<

Name

George ,Willis
Arun,Choudary
Nathan,Raul
John,Weisman
Jim,Cramer
Cathy,Garner
John,Midas
Don,Clark
Jack,Ryan
Tracy,Wignerr

Lt

User List

EMail Address

akodey@mdops.com
nsogal@gmail.com
akodey@yahoo.com
akodey@optonline.net
nsogal@mdops.com
cgarner@aol.com
Jjmidas@mdops.com
sales@mdops.com
tracyWagner@yahoo.com
tracyWagner@yahoo.com

Lt

Review Notes I Print My Notes I Do Handoffs I Rounding List _

2
| =

Search:

Date Created

05/01/2012 12:05:10
05/01/2012 12:05:15
05/01/2012 12:05:17
05/01/2012 02:05:48
05/01/2012 02:05:50
05/03/2012 05:05:31
05/25/2012 02:05:17
05/05/2012 11:06:56
06/05/2012 02:06:17
06/15/2012 12:06:22

2 | Next | Last

A
W

Actions

Disable
Disable
Disable
Disable
Disable
Disable
Disable
Disable
Inactive
Disable



Creating New Practitioner
Account: Step 2

MDLOG

Safety. Efficiency. Accessibility. Legibility.

Currently logged in to Spaulding B as akodey@mdops.com with speciality Internal Medicine | Logout

Review Notes I Print My Notes I Do Handoffs I Rounding List _

Administration

PCP Groups
Facilities

Users

Roles

Specialities
Assessments
Assessment Plans
Import Patients
Import ICD8 Codes
My Settings
Reports

Step-1

Profile Information

Profile Information

* First Name:

* Last Name:
DEA Number

* Street Address
= City

= Country

= Cell Phone Number
(o -0

= Pager
(o -

Specialities

Step 2:
Assign right
speciality for
the practitioner

John

Wilkins
ADY8TEE43

44 Wheeler Rd
St Louis
USA [~ ]

(576)575-T65T

Create User

Middle Initial:

Title

~ State

= Zipcode
Fax Number

(el e eses

(B5T)65T-65T6 PCP Group
1 items selected Add all
et gy amm e
oo Endocrinclogy + :
¥ Geriatrics = | Familiy Practice + [E
Gastroenterology +
General Practice +
1 L

Step 1:
Add user data

to the fields
MO [
65765
(657)657-6576
CGC [~]
Next =



Creating New Practitioner
Account: Step 3

PCP Groups
Facilities
Users

Roles
Specialities

Assessments

Impaort Patients
Import ICD9 Codes

My Settings

Reports

Assessment Plans

Step 5:

Assign all the
facilities that
practitioner is to
cover

Step-2

Access Information

Access Information

Passwords Must be at least 8 characters. Must contain at least one one lower case letter, one upper case letter, one digit and one
special character Valid special characters are - @#$% " &+=.

= Email Address

* Password

* Roles

= Facilities

wilkins@aol.com

1 items selected Add all
Remove all | Administrator s
$ Medical Staff — | AL + |E
New Admisson +
Accounting +
Moonlighter +
Medical Records + _
4 items selected Add all

Remove all
1 Spaulding B -
¥ Test SNIF -
1 spaulding salem -

1 Newhaven Home Care —

Golden Life Nursing

+
Great Daks Assisted 4+
Salem LTAC Hospital +
GW Long Term Acute <
Boston Skilled Nursingd

Spaulding Cambridge +

m

[[] speechEnabled

ConfirmPassword

Step 3:

Select “Speech
Enabled” option to
turn on speech
recognition
capability to be used
with PC or mobile
device

Step 4:

Assign medical Staff
role to user if it is a
Practitioner
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Uploading Patient Data

MDlog provides ability to bulk upload existing patient data

The patient data needs to be in a CSV file (Comma
delimited). (Can be generated from an excel file)

The upload tool can only process data for one facility at a
’]Eim_eﬁso you need to create separate files for patients of each
acility

At the time of upload you have to select the facility and the
attending physician for the patients. So all the patients in
each csv file will be assigned the selected facility and
attending physician.

A sample CSV file can be made available for reference.

The upload tool identifies columns based on the column
names(top row)

So you need to update your csv file with right column names
to ensure upload is done correctly.

The next slide shows the required column names and the
corresponding MDIlog app fields where each of them are
populated



Up Loadable Patient Data

Required Column Names in CSV file for error
free import

Corresponding field in MDlog application
that gets populated with the value

‘Last Name' 'lastname’,

'First Name' 'firstname’,

'Middle Initial' 'minitial’,

'Street 1' '‘address’,

'City' 'city’,

"State" "'state",

"Zip Code" "zipcode",

"Country" "country"”,

"Phone 1" "homephoneNumber",
"Phone 2" "cellphoneNumber",
"Phone 3" "workphoneNumber",
"Phone 4" "workphoneNumber",
"Phone 5" "workphoneNumber",
"Social Security Number" "ssn",

"Sex" "sex",

"Date of Birth"

"dateOfBirth",

"Date Created"

“Date Of Admission",

'Chart Number'

'billingReferenceld’,

'Street 2'

'address1’,

"Contact Phone 1"

"emergencyPhoneNumber",

"Contact Name"

"emergencyContact"

o Fields marked in Red are mandatory. Without those values in the csv file the upload tool will not 4

successfully upload patient data




Import Patient Data

Safety. Efficiency. Accessibility. Legibility. Currently logged in to | Suffolk Oral Surgery : ag'garms Step 1:
Ensure you
have selected

Patient Import Tool the right facility
before starting

Rounding List Do Handoffs InProgress Notes

PCP Groups * Choose file to upload Mo file chosen the upload
Facilities * Attending Physician | Garros_Jim El
Users .
. [F] Update Only SSN Step 2:
oies Select the CSV
Specialities m m file which
SOAP Note contains
Customizations records of
Assessments Step 4- patients for the
Asseccment Plag Ensure you selected facility
unselect this Step 3:
Import ICD9 Codes option as it is is ; p h
My Settings to be used fOI' Se eCF t =
number for ALY ‘évol e the
already a’;:en. 1.ngf 1
uploaded ph ysician for a
° patients the patients

being uploaded



Contact us with any questions
and to schedule a training session

MDops Corporation

Driving Efficiency in Long Term & Post Acute Care

Web: www.MDops.com
Phone: 1.800.349.7001
email: Sales@mdops.com
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